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Please complete the request form so that the Center may match you with appropriate expertise. You will receive a
confirmation email upon successful submission, and we will contact you shortly thereafter to arrange an initial
consultation.

Request Date

Project Deadline

If you are a fellow or resident, please list your primary faculty mentor as the principal investigator (Pl). If you are a
student, please list your faculty advisor or primary faculty mentor as PI. If you are not Pl on the study, you will be
able to enter your information later.

Principal Investigator First Name

Principal Investigator Last Name

Principal Investigator Title O Assistant Professor
(O Associate Professor
O Professor
QO Instructor

Principal Investigator NetID

Principal Investigator E-mail Address

(It is our policy to communicate only via
institutional e-mail addresses. Please DO NOT enter
a non-institutional e-mail address (e.g. gmail.com,
yahoo.com) if you are affiliated with the

University or its partners.)

Please enter your institutional e-mail address

Are you the Pl on this project? QO Yes
O No

Your First Name

Your Last Name
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Your Title

O Assistant Professor
O Associate Professor
O Professor

O Instructor

(O Graduate Student

O Fellow

O Resident

O Research Coordinator
O Staff

QO Other

If "Other", please specify

Your E-mail Address

(It is our policy to communicate only via
institutional e-mail addresses. Please DO NOT enter
a non-institutional e-mail address (e.g. gmail.com,
yahoo.com) if you are affiliated with the

University or its partners.)

Please enter your institutional e-mail address

Your Phone Number

Institution

QO InstitutionA
O InstitutionB
O External

QO Other

If "Other", please specify

Department

O DepartmentA
O DepartmentB
O DepartmentC

O Other

If "Other", please specify

Division O DivisionA
O DivisionB
O DivisionC

Type of Project

O Grant development

(O Manuscript, Abstract, Presentation, or Poster
O Thesis or Dissertation

QO Other

Current or new grant?
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What agency is the grant being submitted to?

O NIH

O NSF

O Foundation
QO Other

What type of grant is this?

O Mentored career development award (e.g., NIH
K-level grant, institutional KL2, Foundation
Career)

O Research grant (e.g., NIH R-level grant or similar
- PCORI, DOD, NSF)

QO Program or center grant (e.g., NIH P or U)

O Foundation grant not covered above (e.g., AHA)

O Industry sponsored grant

Grant Submission Deadline

Is this a request for a letter of support?

O Yes
O No

Specific Granting Agency/Foundation

Title of Grant Application

We recommend that new grant submissions requiring more than a letter of support be requested 6-8 weeks before

the submission deadline.

If "Other", please specify

Title of Project

Brief description of statistical needs
(please keep to 2-3 sentences)

The type of consultation requested pertains to (check
all that apply):

[] Study design

[] Power/sample size calculation
[] Database setup

[] Data analysis

[] Other

My expectations for this consultation are (check all
that apply):
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[] One-time discussion about a project

[] Possibility of long-term engagement with my
research team

[] Ask questions about an analysis I'm conducting
myself

[] Discuss having the center conduct an analysis for
my project

[] Help responding to reviewer comments

[] Partnering with the center on a grant submission

[] Requesting a letter of support for my grant or
project

projectredcap.org hEDCHpﬂ


https://projectredcap.org

Confidential

Page 4

If "Other," please specify

Are there statistical programs in use?

[1 SAS

[] SPSS

[] Stata

R

[] Other

[] None/Unknown

If "Other", please specify

Are there other computer programs in use?

[] REDCap
[]SQL

[] Access

[] Python

[] Other

] None/Unknown

If "Other", please specify

Have you worked with the center before?

O Yes
O No

How did you hear about us?

O Lecture Series

QO Other lecture or presentation

O Research Portal

O Web

O Word of mouth/other

If Yes, with whom?

O PersonA
QO PersonB
O PersonC

email calculated field (for email alert)

Comments

02/27/2025 1:55pm

projectredcap.org

REDCap


https://projectredcap.org

Confidential
BCATTS 3.0

Page 5

Project Assighnment

Notes regarding project assignment:

Request Status O Assigned to staff
O Rerouted prior to assignment
O Not eligible for services

Project Assignment

Date Assigned

Date marked as rerouted, not eligible, or no longer
need assistance

Staff Assignment QO PersonA
QO PersonB
O PersonC

2nd Staff Assignment O PersonA
QO PersonB
O PersonC

Staff email

Staff email 2

Staff name for email (with title)

Staff name for email (with title) 2
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Project Followup

Project Followup O Grant writing
O Recharge
O No immediate action
O Project closed
(Choosing "Grant writing" or "Recharge" will send
an automatic email to the requestor, asking for
more information)
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Thank you for meeting with the Center. Please provide the following information for us to proceed with your project.
You may forward this link to a billing or administrative contact. This form must be completed prior to the Center
commencing hourly work.

Research Administrator Contact

First Name

Last Name

E-mail Address

Phone Number

Grant Proposal Information

Grant Proposal Title

Agency

Mechanism

Submission Date

Research Admin/Billing Contact

First Name

Last Name

E-mail Address

Phone Number
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Billing Information

Please enter your billing information below.

Chart strings must be entered in the following format: XXX-XXXXXXX-XXXXXXXX

What method will you be paying with? QO Chart string
(O Purchase order

Chart String

Fund Field
3 numeric characters

(For example, 111 or 999)

Department Field
7 numeric characters

Project Field
8 numeric characters

Chart Field (optional)
4 numeric characters

Invoice

Invoice

Additional Information

Additional billing notes
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Hours

Date of Work

Who are you? QO PersonA

QO PersonB

O PersonC
Are you entering billable or non-billable hours? QO Billable

O Non-billable

Billable Hours

Non-Billable Hours

Indicate non-billable action being logged O Nonbillable Action A
O Nonbillable Action B
(O Nonbillable Action C
O Nonbillable Action D

Indicate billable action(s) being logged [] Billable Action A
[ Billable Action B
[ Billable Action C

The project is not marked as recharge! Please go to Project Routing and Follow-up and update.

The Project Request Follow-up survey is not filled out! Our financial administrator will be notified to re-send it to the
Pl, once you save this form as Complete.

Comments

Project notes

Cumulative Nonbillable Hours

Cumulative Billable Hours
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Project Closeout

What are the outcomes of this project? Please check [] No longer needs assistance
all that apply. [] Analysis sent to collaborators
[] Abstract or poster (submitted or accepted)
[] Manuscript submitted
] Manuscript published
[] Grant submitted
[] Other deliverable
[] Unknown

Date Closed

Notes
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