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DigitalHub Vision 
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Facilitate discovery and recognition of research and scholarship 
at Northwestern Medicine, bringing together open access to 
traditional and non-traditional research and information on 
scholarly activities across disciplines. 
 
Combine institutional and public data sources to represent a 
living record of scholarly output. 



DigitalHub 
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DigitalHub is built on Sufia 



Sufia  <  Hydra  <  Fedora 

Sufia extends Hydra to provide a user interface 
around common repository and social features. 
 
Sufia offers self-deposit and proxy deposit 
workflows. 
 
Hydra: a community, a set of design principles, and 
(Ruby) software for building applications with 
repository storage and a search index. 



What types of works can be deposited 
in DigitalHub? 

•  Research papers, published or unpublished 
•  Presentations 
•  Educational materials 
•  Reports and white papers 
•  Supplemental images 
•  Posters 
•  Open access books 
•  Images  
•  Datasets 



Persistent unique identifiers 
Digital Object Identifiers (DOIs) and 
Archival Resource Keys (ARKs)  



Requirements for submitting content 

•  Depositor must be affiliated with Northwestern 
Medicine. 

•  Depositor must have the right to let Galter Library 
distribute it. 

•  The content must be scholarly, educational, or 
related to the university's mission. 

•  The content must be permanent. DigitalHub is 
intended to be an archive, not a storehouse for 
works in progress. 

•  The content must be in a digital format.  



Rights and copyright 

Depositors must agree to a non-exclusive 
distribution license prior to deposit.  
 
Copyright owners retain copyright over their 
materials. 
 
They grant Galter Library a non-exclusive license 
to distribute it, authorizing Galter Library to make it 
available and also distribute it by other 
mechanisms.  
 



Rights and copyright 
 
Depositors may select a 
Creative Commons 
license for their material 
upon deposit. 
 
  



Checking publisher copyright policies 
& self-archiving 

Depositors are encouraged to visit SHERPA/RoMEO (
http://www.sherpa.ac.uk/romeo/) or to contact their 
publisher to determine copyright policies 



 Basic submission workflow 
 7 easy steps 

•  Login to your account on DigitalHub 
•  Select the “Upload” button 
•  Read the deposit agreement and mark the checkbox if 

you agree to the terms. If you do, then continue … 
•  Select a file you want to deposit and upload it. 
•  Apply metadata (5 required fields) 
•  Set permissions and visibility 
•  Save your work in DigitalHub!  



 Submitting a resource 

• User guide:  
 
https://goo.gl/642uyx 
 
• Demo video: 
 
https://goo.gl/9g89v1 



 Submitting a resource – step 1 
 Login to digitalhub.northwestern.edu 



Submitting a resource – step 2 
Upload digitalhub.northwestern.edu/dashboard 



Submitting a resource – step 3 
Agree to the deposit agreement 



Submitting a resource – step 4 
Start Upload 



Submitting a resource – step 4 
Start Upload from Cloud Providers 



Submitting a resource – step 4 
Example: Box 



Submitting a resource – step 5 
Apply Metadata 

5 required fields: 
 
Title 
Resource type 
Keyword 
Creator 
Rights 



Submitting a resource – step 6 
Set visibility & permissions 



 Submitting a resource – step 7 
 Save! 

Congratulations, you have submitted a resource! 



Additional metadata for describing  
resources 

-  Descriptive, administrative 
and structural metadata  
-  Use of university 

databases – campus 
directory 
-  Use of established 

standards (date, 
language) 

- Use of established 
controlled 
vocabularies 

 

Controlled 
vocabularies 



Using National Library of Medicine 
MeSH publication types 

-  Descriptive, administrative 
and structural metadata  
-  Use of established 

controlled vocabularies 
-  Use of university 

databases – campus 
directory 
-  Use of established 

standards (date, 
language) 

- Using NLM MeSH  

NLM-MeSH classes 



Note: Version – uploading a new 
version of the same work 

NOTE: the file needs to be in 
the same file format as the 
originally uploaded file. 
Example: if you uploaded a 
pptx file the new version 
should also be in pptx file 
format.  



 How to create a collection 
•  Login to your account on DigitalHub 
•  From your Dashboard: 

•  Select “Create Collection” 
•  Describe your collection 
•  Select a file you want to add to your collection (previously 

uploaded content by you) 
•  Set permissions and visibility for your collection 

OR: 
•  If you have previously uploaded files in DigitalHub from 

your Dashboard navigate to “My Files” by selecting “View 
Files” and select the files you want to add to your 
collection 



How to create a multipage image 
collections 

•  Login to your account on DigitalHub 
•  From your Dashboard: 

•  Select “Create Collection” 
•  Mark the checkbox next to “Multipage” 
•  Describe your collection 
•  Select the images (previously uploaded) you want to add 

to your multipage collection  
•  Create the collection  by clicking the “Create collection” 

button 
•  Go back to each individual image and assign numbers in 

the “Page number” field to each image in the order you 
want them displayed.  

 



 Creating collections 

• User guide:  
 
https://goo.gl/LLtTdm 
 
• Demo video: 
 
https://goo.gl/ZB7SRu 



Creating collections - step 1 
Create Collection 



Creating collections – step 2 
Describe your collection 



Creating collections – step 3 
Add files 



Creating collections – step 4 
Select files 



Creating collections – step 4 
Add to collection 
Options: Update Collection or Add to new Collection 



Creating collections – congratulations! 



Example of multipage collection 



Example of multipage collection 
• multi-page collections created with an IIIF viewer 



Collections – admin and editors can 
add items to collections from catalog 



Collections – setting permissions  



Questions? 
 
 
Thank you 
 
Contact us at: DigitalHub@northwestern.edu 
 
https://digitalhub.northwestern.edu/ 
 


